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Stage 1 Application 
Please read the Briefing Paper on www.heepi.org.uk before completing
SUMMARY

	


GENERAL INFORMATION
	Applicant Organisation 
	

	Contact name
	

	Phone No
	

	E-mail
	

	Category being entered
	


THE INITIATIVE

	


THE BENEFITS

	


‘HEADLINE’ POINTS – SIGNIFICANCE FOR THE SECTOR
	


Please delete the following pages of advice and email the form to greengowns@heepi.org.uk by 12:00 noon on Friday October 27th 2006. By submitting your application, you are accepting the Conditions of Entry.  
Filling out the Form

Stage 1 will involve consideration of a large number of entries, many of which are likely to be on similar topics. Applications which stand out through their clear signalling of achievements, and succinct descriptions of work done and benefits achieved, will have a greater chance of progressing to stage 2. Applications which are more than 3 pages long will not be accepted, and the judges will look favourably on those which keep to 2!
Please cover the following topics in your application:

Summary – Insert a short title with a one or two (short) sentence summary of your application. Please make it as ‘catchy’ and descriptive as possible.   

General Information - If the application is being made by an architectural practice, or other non-academic body, please obtain prior approval from the institution, and provide a contact there.  

The Initiative – Describe, in under 300 words, the initiative, covering topics such as the activities undertaken; reasons for doing it; time-scale; costs (in cash and staff time); current status (on-going, completed etc); departments/organisations involved.
Benefits - Summarise, in bullet point format, and with as much quantification as possible, the main benefits achieved by the initiative. Indicate, where relevant, the reference case against which benefits are being compared, e.g. status quo.
Headline Points – Please summarise, in bullet point form, why you feel that your application is of wider interest to the sector. Relevant points might include significant internal impacts on finance; student and/or staff recruitment and behaviour; external recognition; replicability of both outcomes and learning through the HE and/or FE sectors; an original attempt to tackle a problem. 
No background material, appendices etc. will be examined for the stage 1 applications. So do not send anything else at this stage - short listed entries will be invited to submit such material in stage 2.
	Conditions of entry

· The projects entered can either be ongoing, or must have been completed since November 2005 (or January 2004 in the case of Sustainable Construction), and have been operational within a higher or further education establishment, or a work-based learning provider. 
· Third party organisations, e.g. architects, may enter on behalf of an Institution, but an Institution employee must approve the application.


· Entries must be submitted using an official Awards entry form.


· The closing date for stage 1 entries is 12:00 noon on Friday 27th October 2006.

· Selected entries will be placed on the HEEPI web site in order to disseminate best practice throughout the sector. Unless otherwise stated, it is assumed that applicants accept that their applications will be in the public domain. 


· The Awards organisers reserve the right to a) refuse an entry if the rules have not been met, and b) audit winning applications to ensure that claims made are fully justified.


· The Awards organisers reserve the right to move an entry from one category to another if they feel the new category is more appropriate.

· The Awards organiser’s decisions are final and no correspondence will be entered into.
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